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COVID-19 Risk Mitigation Policy 

Purpose 

This policy supports the Foundations legal responsibility to provide a safe and healthy workplace environment for all 
employees, contractors, suppliers, members, and the public, whenever they are present in the workplace, in accordance 
with the Health & Safety at Work Act 2015.  

Vaccination of employees in the workplace may now subject to Government Health Orders requiring vaccination. Workplace 
health and safety regulations put an onus of responsibility on both Employees and Employers to maintain workplace health 
and safety and to prevent serious harm.  

Contracting COVID-19 in a workplace, which results in death or long COVID may be a material and a substantive workplace 
risk, it must be mitigated by all available means.  

Delegated Authority 

The CEO is assigned responsibility from the Board to implement this policy and delegates responsibility to all employees to 
enforce this policy in the workplace and report non-compliance to the Operations Services Manager should they become 
aware of non-compliance occurring.  

It is expected as the situation changes the Ministry of Health may publish new policies, procedures, and recommendations. 
The CEO will continue to monitor such changes. It is likely amendments to this policy will be required from time to time, 
which in accordance with Health and Safety obligations may require immediate action, with for practical reasons, 
subsequent board notification. 

Essential Service Status 

The Foundation registered and received confirmation from the Ministry of Social Development, it is an essential service and 
has continued to operate during periods when COVID lockdowns have been ordered by Government.  

Risk Exposure 

Preventable diseases in the workplace present an unacceptable risk to our workplace and we need to take all possible 
measures to minimise this risk, both from a Health & Safety point of view, and an operational continuity position. 

It is globally recognised that immunisation is the best way to combat specific diseases, where possible. In line with New 
Zealand Government and the Ministry of Health, we are strongly recommending that all staff take advantage of the free 
COVID-19 inoculation programme being rolled out nationally. 

All existing staff, and any new employees of our community organisation will be urged to adopt the COVID-19 vaccine at the 
earliest opportunity. 

The Foundation is also seriously concerned as people move around the country during education sector holidays, there will 
be much greater potential for widespread infection and circulation of the COVID virus, which may result in a significant 
increase in workplace risk as people return from their holiday traveling. 

Government Orders 

At the date of this policies establishment, Government Legal Orders including requirements in Part 3: Provisions relating to 
COVID-19 Public Health Response (Vaccinations) Amendment Order (No 3) 2021, does not apply to the Foundation.  

The Foundation will continue to monitor Public Health Response Orders from Government.  

In addition, the Government’s new “Traffic Light” system may potentially allow only fully vaccinated businesses to trade 
under future occurrences of COVID-19 community outbreaks. We are also being requested by members and suppliers alike 
to provide only fully vaccinated workers in some circumstances. 
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Vaccination Leave 

Paid time off to attend a local vaccination clinic when appropriate, will be provided. Please liaise with your immediate 
manager to confirm a time to attend a vaccination clinic. 

Additional Sick Leave 

Where an employee is vaccinated, is found to have been infected by the COVID-19 virus, and has no remaining sick leave 
entitlement, the Foundation will provide additional paid sick leave up to 5 working days, for you to recover from the disease, 
if needed. 

Employee Information 

The Foundation will be recording progress during this period regarding the vaccine rollout with our staff. As with all personal 
data, it is recorded and stored privately and securely in our HR system. If an employee requires any further information 
around the details of this, please contact the Operations Services Manager 

Masks and Social Distancing 

The Foundations office facilities have been extended and rearranged to provide separation of workstations in accordance 
with the 2 meters of separation requirement. Please respect this and do not sit in another employees workspace unless it 
is a necessity, such as for training, where one screen needs to be observed by the Trainee and Trainer, or other similar 
circumstance. 

Government has required masks be worn inside to protect yourself and other employees from spread of the virus. Some 
employees may feel they have reasonable grounds not to wear a mask, such as when talking on the phone, or eating their 
lunch. If you are instructed by management (lawful order) to wear a mask, please do so to ensure compliance with the law 
and this policy. 

Updated WorkSafe Covid-19 Safety Plan  

Under the new Traffic Light system, the Foundation will require Vaccination Passes or Exemption Cards for all access to its 
workplace public areas. All people will be required to supply evidence of a Vaccination Passes prior to entry to non-public 
workplace areas. This requirement will become mandatory from 20 January 2021.  

To build third party and employee trust and confidence in the workplace, if a request is made of you to present your 
Vaccination Pass or Exemption Card, please do so. This will also help to maintain a positive, co-operative, and productive 
working environment.  

Vaccination Requirements 

Risk exposures and Government Orders are very real and influencing decisions regarding compulsory vaccinations in our 
workplace to protect all employees from potentially serious increased risks in the future. We need to act before these risks 
enable COVID-19 to be exposed to or enter the workplace. 

The Foundation has determined it must protect all employees in the workplace by requiring vaccination by all employees. 

As of 21 December 2021, no infection from COVID-19 has been reported to exist in the local community of Upper Hutt, 
where the Foundations office is located. The local community has a double vaccination rate in excess of 92%. All Employees 
must be vaccinated as follows: 

• Receive the first dose by 20 December 2021 

• Receive the second dose by 20 January 2021  

Right of Refusal 

It is an individual’s right to refuse any medication including vaccinations. It is also an individual’s right to refuse to divulge 
personal position on this matter. To this end we will respect an employee’s position, but we reserve the right to record an 
employee as ‘un-immunised’ for the purpose of our records and best practices in the workplace from a risk management 
point of view. 

Termination of Employment 

If management records an employee as ‘un-immunised’, without provision of medically validated information from the 
employee that proves otherwise, the employee may be deemed to be non-compliant with this policy, and following fair 
process and consultation, employment may become subject to termination, with notice (min 4 weeks). 

Whatever your position on the vaccine, we would like to state, we commit to always dealing in good faith with our staff on 
all matters relating to our employment relationships and expect the same in return. We regard providing false or misleading 
information as potentially serious misconduct. 


